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1. OBIIUE NOJIOXKEHHWA

1.1. VYueOHBIN OTIEJ beaepaibHOro roCy1apCTBEHHOTO OIOHKETHOTO
00pa3oBaTeIbHOTO  YYPEeXKACHUS  BbICIIEro  oOpa3oBaHusa  «BcepoccuicKkuu
rocyapcTBEeHHbIN YHuBepcureT kuHematorpadguu umenu C.A. I'epacumoBay (janee —
BI'UK, VnuBepcureT) sABIAECTCA CTPYKTYPHBIM TIOApPA3JCICHUEM YHHUBEPCHTETA,
00eCIEeYMBAOIIUM KOOPAMHALMIO M KOHTPOJb Y4e€OHOro Ipouecca 1no OCHOBHBIM
npodeccHoHaAILHEIM 00pa30BaTEIbHBIM IIPOIPpaMMaM BBICILIETO 00pa3oBaHusl.

1.2. YueOHBIN OTIEN CO3/IaCTCA U JIMKBUAUPYETCS TPUKA30M PEKTOpa Y HUBEPCUTETA.
1.3. YyeOHBIN OT/ICH MOJUYHHSIETCS MPOPEKTOPY MO Y4eOHO-METOANYECKON padoTe.
1.4. B cBOEiH AesATEIBHOCTH Y4YEOHBIN OTAE PYKOBOACTBYETCH:

- @enepaibHeIM  3aKOHOM «0OO0 oOpasoBanuu B Poccuiickon ®Dexepanun» 0T
29.12.2012 Ne 273—®3;

- (beepaIbHBIMH I'OCY/IapCTBEHHBIMU 00pa30BaTe/IbHBIMH CTaHapTaMH,

- [pMKa3aMH M pacnopsukeHusasMH DeepanbHON CiykO0bl 10 Haa30py B cepe
oOpa3zoBaHus,

- MHCTPYKTUBHBIMM ¥ HOPMAaTHMBHBIMH JOKyMEHTaMH MHUHHCTEPCTBA HAYKH H
BeICcIIEro oOpa3oBanusi Poccuiickon Penepanyiv, THEIMH HOPMATHUBHBIMH IIPABOBBIMHU
aKTaMH, PEryJIMpyromuMu 00pa3oBaTelbHbIN npouece B Poceniickon dezepanuu,

- YCTaBOM YHUBEPCUTETA,

- IpUKa3aMy PEKTOpa, HACTOSLIUM I10JIOXKEHUEM, MIPaBUIaMU BHYTPEHHETO TPYAOBOTO
pacropsaka U JpyTrUMHU JIOKAJIbHBIMH aKTaMU Y HUBEPCHTETA.

2. CTPYKTYPA OT/IEJIA

2.1. CTpyKTypy M KOJIMHECTBO ILITAaTHBIX EAWHHUIL Y4YeOHOro oThena yTBEepXkAacT
PEKTOP Y HUBEPCHUTETA.

2.2. Crpykrypa YueOHOro OTAE/Ja OIpEeNsAeTcs B COOTBETCTBHM CO IUTATHBIM
pacrnucanueM YHHBEPCHTETa, a Takxke 3aJadyaMH ¥ (YHKIMSIMH, BO3JIOKECHHBIMU Ha
OTHEJI.

2.3. PaGoruukun  YyebHOro otjaena  NOAYMHAIOTCS  Ha4daJlbHUKY — OTHENA,
pacnpeneinenne oOsi3aHHOCTEN  MexAy paOOTHHKaMH  OT[ena  [POU3ROJUTCA




Ha4YaJbHUKOM OTJIEJIa, @ TAKXKE B COOTBETCTBUH C YTBEPIKICHHBIMH B YCTAHOBJIICHHOM
MOPSI/IKE JODKHOCTHBIMU HHCTPYKLIMAMU pabOTHHUKOB.

3. OCHOBHBIE 3AJIAYH

3.1. OcHoBHOM 3amadeit YdeODHOro oOTaAeNa SBJISETCA KOHTPOJIb W  KOOpAWUHALUS
y4yeOHOro mporecca YHHBEPCHUTETa II0 peajM3allid OCHOBHBIX IpPO(ECCHOHAIBHBIX
00pa3oBaTeILHBIX MPOrpaMM BICLIEr0 0Opa30BHUSL.

3.2. 3agayamu YueOHOT0 OTAe A IBJIAIOTCH:

- KoopauHauus paboTel (akyJabTeTOB, Kadeap YHUBEpPCUTETAa 110 O0ECIIEeYEHHUIO
yueOHOro rpouecca,

- pa3paboTka pacrnopsANUTEIPHON AOKYMEHTALMH, PErJIaMEHTUPYIOUICH OpraHu3aluio
yueOHOro npolecca B paMKax CBOEH KOMIIETEHIHH;

- IJJAaHUPOBAHME, OpraHU3alMs Y INPOBEIACHHUE IUIAHOBHIX M BHEIUIAHOBBIX IIPOBEPOK
daxynbTeToB U kadenp;

- ONpeacyiecHue  IOTPeOHOCTHM B IUTAaTHOH  YMCJICHHOCTH  IIPO(ECCOpPCKO-
MPEIoAaBaTEIbCKOrO COCTaBa Y HUBEPCUTETA,

- IIJIAHKPOBAHHME COBMECTHO C KadenpaMu YHUBEPCUTETA MOBBIICHUSA KBaJIU(DUKALIUMU
npodeccopcKo- Mpero aBaTeIbCKOro COCTaBa;

- pa3paboTKka HOPMATHUBHBIX, CIIPABOYHBIX, OTYETHBIX JOKYMEHTOB I10 Yy4eOHOMY
IIPOLIECCY.

4. ®YHKIIUHU

4.1. OcymecTBIeHHE COBMECTHO ¢ JIeKaHaTaMM M KadeapaMu KOHTpOJs 3a
BBINIOJITHEHUEM PACIIUCAHUS ayAUTOPHBIX 3aHATHH, IIPOMEXYTOYHBIX aTTECTALUI.

4.2. KoopauHauusi paboT 1o MJIAHUPOBAHUID y4eOHOro 1mpolecca B YHHUBEPCUTETE,
OpraHu3alys OTYETHOCTH IO HUM.

4.3. Benenue CBOJHOIO ydyeTa yCII€BaeMOCTH M I0CEIIaeMOCTH 00yJYaronuxcs.

4.4. Pa3paboTka JIOKQJIBHBIX aKTOB M JAPYroil HOPMATHBHOM M PacCHOpPSIAMUTEIbHOU
JIOKYMEHTAIIMH, perjaMeHTHPYIOLIeHd OpraHu3alyio y4edHOro mpoiecca B paMKax
CBOEH KOMIIETEHLIHH.

4.5. OcyliecTBiacHHE BBIOOPOUYHBIX IPOBEPOK COOJIIOAECHHS paclucaHus y4eOHBIX
3aHATHH.

4.6. Paspaborka emusplXx (GOpM ydYeTa M OTYETHOCTH 1O YyueOHOM pabore H
obecrieyeHue (akyabTeToB W Kadeap HEOOXOAUMBIMU Ui y4deOHOro mporiecca
O1aHKaMHU ¥ XXypHaJlaMH.

4,7. KoopauHalus JEATEJIbHOCTH CTPYKTYPHBIX IIOApas[eaeHHN YHUBEPCUTETA II0
MIOJTOTOBKE K JIMIEH3MPOBAHHIO, AaKKPEIUTALMH, MPOBEJCHHUIO CaMOO0CIe0BaHHs B
paMKax CBOCH KOMIIETCHIIHH.

4.8, Koopamnanusa paboTel Kadeap Mo IPOBEACHHUIO IOCYAAPCTBEHHOM HTOIOBOM
ATTECTALUHU.

4.9. OcymiecTBiIeHHE COBMECTHO C BBITYCKAaOIMMHU KadeIpaMu KOHTPOJIS PabOThI
rOCyJIapCTBEHHBIX 3K3aMEHALIMOHHBIX KOMHCCHH,

4.10. OCyIeCTBIEHHE KOHTPOJS COCTAaBIECHHS pPAacHMCaHMsi Y4YEOHBIX 3QHATHH,



MPOMEXKYTOYHOM aTTECTAallMH, PaclMCaHUs TOCYJAapCTBEHHOM HMTOTOBOH aTTeCTalUH
paKyabTETAMH Y HUBEPCUTETA.

4.11. IlogroroBka pacuera y4eOHOM Harpy3ku Ui kKadeap, KOHTPOJb BBIIOJIHECHUS
y4e0OHOM Harpy3Ku IneJarorud4eCKuMu paboTHHKaMHU Kadeap YHHUBEpPCUTETA.

4.12. IlnanupoBaHMEe HUCIIOJb30BaHUA M 00ECIIEYEeHHE ONTUMAILHOIO paclpee/ICHUs
ayaIUTOPHOTO (hoHIa YHUBEPCUTETA.

4.13. Kontpons 3anmonHeHuss u odopmieHus XXypHanoB Bcex BuHAOB: JKypHasoB
y4yeOHBIX 3aHATHH; MHAMBUIYaJIbHBIX IIJIAHOB padOThl MeAaroru4eckux paboOTHHKOB;
KypnanoB mocemeHus 3aHATAM oOydawomuMucs; JKypHaJloB TNOCEHIEHUH U
B3aMMOINOCEUICHUH  ayQUTOPHBIX  3aHATHH  3aBeAyIOIMMH  KadeapaMu U
I1e1arort4yeCKMMU pabOTHUKAMH.

4.14. IloaroTOBKa aHAJIUTUYECKUX M CTATUCTUYECKUX MATEPHAJIOB IS PYKOBOICTBA
YHHUBEpCUTETA, OTHOCIIIUXCSA K KOMIIETEHLIMH OTEIA.

4.15. Yuyactue B mpouecce BbIpaOOTKM, NPUHATHSA W pealu3aly PELICHHH 110
yaeOHON  pabore, HampaBJICHHBIX HAa  COBEPILICHCTBOBAHHE  YNpPaBJICHUS
o0pa3oBaTe/IbHBIM ITPOLIECCOM Y HUBEPCHUTETA.

4.16. Koopaunauusa pabotel kadenp 1o uHGOpMaMOHHOMY 00eCle4eHUI0 y9e0HOro
Ipolecca ¥ NpeaoCTaBICHUI0 HHPOPMAMU Ha CalT Y HUBEPCUTETA B COOTBETCTBHUH C
TpeOOBaHMAMM 3aKOHOAATENILCTBA B chepe oOpa3oBaHus.

4.17. BrinonHeHne HHBIX (YHKIUM, OIPEACICHHBIX OTHACIBLHBIMU IIPUKA3aMH,
PaCIIOPsDKCHUSAMH M MHBIMH TIOPYUYEHUSIMHU PEKTOpa Y HUBEPCUTETA.

S. NIPABA U OBs3AHHOCTH

5.1.CotpyaHuku Y4eOHOT0 OTAEIa UMEIOT IIPaBo:

- KOHTPOJIMPOBaTh COOJIIOJEHHE 3aKOHONATENbHBIX AKTOB M HHBIX HOPMaTHBHBIX
JOKYMEHTOB II0 BOIIpOCAM, BXOIAIIMM B KOMIICTEHLIMIO OT/ENa, a TaKXE [AaBaTh
Pa3bACHEHHUS 110 UX IPUMEHEHHUIO;

- B3aMMOJCHUCTBOBATH II0 BOIPOCAM, OTHOCAIIMMCS K KOMIIETCHILIMM OT[AeNa, C
OPYTUMH TOJAPA3ACICHUAMH Y HUBEPCUTETA, FOCYAAPCTBEHHBIMH U MYHHLMIIAJIbHEIMH
OpraHaMH, a TakKe IPYTMMH OpraHu3alusIMy,

- TIOCEeIaTh 3aHATHS Bcex (GopM o0ydyeHUs, y4acTBOBATh B OOCYXACHUHU U PEIICHUU
BOIIPOCOB JIeATELHOCTH YHHUBEPCUTETA, a Takxke Kadeap U yueOHBIX MOApa3IeNeHHH,
- 3ampalldBaTh M II0Jy4YaTh B YCTAHOBJICHHBIE CPOKHM OT (aKyJbTETOB, Kadeap H
APYTUX CTPYKTYPHBIX IOAPA3ACICHU YHUBEPCUTETa MH(OPMALMIO M JOKYMEHTHI,
HEOOXOAUMEIE IS oOecredyeHusi 0Opa30oBaTE/IbHOM [EATEIBHOCTH MW HCIOJIHEHHUS
BO3JIOXKEHHBIX Ha OTHEI (PYHKIINH.

5.2. CorpyaHuku Y4eOHOro otaeiia 00sA3aHbI:

- OpraHu30BLIBaTH COBMECTHO C JIeKaHaTaMM M Kadeapamu 00pa30BaTEIbHBIN
porLecce,;

- HajuiekamMM o0pa3oM, KaueCTBEHHO M B CPOK BBIIOIHATE (PYHKIIHH, BO3JIOXKCHHBIC
Ha OTHEII,;

- BHOCHMTBH TIPEIJIOXKCHHS 10 COBEPIIEHCTBOBAHHIO OpPraHM3alMy 00pa30BaTEIbHOIO
npouecca, 060011aTh ¥ paCIPOCTPAHSITh NEPEAOBOH OINBIT y4eOHON padOTEL.



6. BBAUMOJENCTBHE CO CTPYKTYPHBIMH IIOJAPA3IEJEHUAMHU

B3aumoaenctsue YuyeOHOro orhena €O CTPYKTYPHBIMH TOApa3aelICHUSIMH
YHuUBEpCUTETA OIpeAessercs 3agadaMu M (QYHKUMSMH, BO3JIOXKEHHBIMH HA HETO
HacToAWUM [lostoxxeHnem.

7. OTBETCTBEHHOCTbD

7.1. IlpaBa, 00A3aHHOCTM M OTBETCTBEHHOCTh DPAOOTHMKOB Y4eOHOro oTaeia
perynupyrorcs  TpynoBeiM  kojaekcom  Poccmiickon — Denepaumu, ApYrHMH
HOpMaTUBHBIMM akTamMu Poccuiickoin Penepanuy, HACTOSIIMM IIOJOKEHHEM U
NO/DKHOCTHBIMHM MHCTPYKLMSMH paOOTHUKOB YueOHOro otaena.

7.2. PaboTHuku YueOHOro OT/Ie/1a HECYT IIEPCOHAJIBHYIO OTBETCTBEHHOCTD:

- 32 CBOEBPEMEHHOE M KaUYE€CTBEHHOE BBIIIOJITHEHHE BO3JIOKEHHBIX HA HUX CIIY>KEOHBIX
00sI3aHHOCTEN !

- 32 COXpPaHHOCTb H HaJUIeXalllee HCII0JIb30BaHUE O0OpYJAOBaHMS W HMMYIIECTBA,
[EepEeJaHHOro 0 OTYET MAaTEPHAILHO OTBETCTBEHHBIM JIML[AM OT/EA;

- co0JIr0/ICHME IIpaBUJI BHYTPEHHETO TPYAOBOTO pacropsaka YHUBEPCHTETA.

COI''TACOBAHO:

[TpopexTop no yueOHO-
METOAUYECKOH padboTe

HayanbHUK OTIeNa KaJgpoB U CIeIYacTH

HauvansHuk YuebHoro oraena




